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Professor: Cory Metcalf

Course: EDPX 2400 Time 
Class Times: Tuesdays & Thursdays 10:00AM – 12:50PM

Final Exam: Tuesday, Jun 2nd 10:00:AM – 11:50PM
Location: Shwayder Art Building, C-cubed Studios, Nexus classroom, room 220

Email:clmetcalf@gmail.com (correspondence Mon-Fri)

Office Hours: TBA, or by appointment (e-mail confirmation required)

Office: NA – Location by appointment 

Course Objectives & Methodologies
This course introduces the fundamental concepts of time-based media, with an emphasis on audio and 
video production. Basic recording, capturing, editing and manipulation of time will be covered. Students 
will understand how to utilize, analyze, and manipulate time in digital media. Students will also learn the 
basic language and critical analysis techniques needed to understand when and how to take advantage of 
each time-based media for their practice. 

In addition, students will prepare for presentations and the ability to discuss and critique their work and 
the work of fellow students. The class as a whole will serve as its own technical support.

Prerequisites
There are no prerequisites, however this is a required course for the EDP major and as such it is requested 
that these majors have priority for available seats. 

Course Requirements
Class preparedness and self-motivation are expected. Class projects (critical concept, technical proficiency 
and presentation) do not entirely revolve around a completed product; other factors such as level of risk 
and ambition, process, progress and creative problem solving will impact your project and thus your 
grade. Students will be responsible for ALL aspects of the work, including pre-production, production and 
post-production.

Students are expected to check email daily, but not during class time. Assignment changes and 
announcements will be sent via your DU email and/or posted on the class website (http://
corymetcalf.com/courses/edpx2400); it is your responsibility to keep up with the class via electronic 
means. 

Turn all mobile devices OFF before you arrive to class (no text messaging etc). 

Course Policies 
Attendance and participation are required and mandatory in this course. You are expected to attend every 
class and stay for the entire duration. Tardiness (entering class after roll has been taken), early 
departures, lack of being prepared, or lack of awareness or attention during class will count as absences. 
Just to clarify further, 1min after the start of class, counts towards your tardiness; students are expected 
to already be seated around the “u-shaped” table at the start of class. One incidents of any of the 
previously stated will equal one absence and will accumulate and impact the final grade. A student arriving 
in class after the first 30 minutes of the class or leaving with 30 minutes remaining in the class will be 
considered absent. A student may be absent from class two times during the quarter without impact to 
her/his final grade. There are no excused absences beyond the two. Any further absences will result in a 
10% deduction for every missed class - upon the 5th absence (regardless of reason), the student will 
receive a failing grade for the quarter. Attendance will be rigorously monitored. It is your responsibility to 
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get assignments and make up the work for missed days.

There is no make up credit for missed days, late assignments etc. An unexcused absence from any 
exercise/project critique/presentation or any portion of these will constitute the drop of one letter grade 
for that assignment. Every 24 hours an assignment is late, one letter grade will be dropped. An unexcused 
absence or missing any portion of the “Final Exam” (critique) will result in a failing (F) grade for the entire 
course. Resubmissions are accepted for up to 10% of the original given grade; the last day to resubmit 
work for each assignment is two weeks after the initial due date OR for those projects at the end of the 
quarter, Wednesday, June 5th, which is ONE day after the final exam period.

Participation: Students are expected to assume an ACTIVE and ENGAGED role in every aspect of class 
through verbal communication. Participation can include and is not limited to constructive criticism during 
critiques, thoughts and questions during class discussions. No question is elementary; I encourage you to 
ask questions.

Laptops used for note taking may only be used with the approval of the faculty on a class-to-class basis. 
Laptops must be closed while the professor or other students are presenting/speaking or during class 
discussions. Personal electronic devices such as iPhones, BlackBerrys etc. will not be used during class, no 
exceptions. 

Students who will be absent for religious holidays will notify the professor in writing within fourteen days 
of the beginning of the quarter in which those days will occur. Pending assignments will be completed and 
submitted prior to those days.

Students who will be absent due to participation on DU official sports teams will notify the professor in 
writing within seven days of the beginning of the quarter in which those days will occur. Pending 
assignments will be completed and submitted prior to those days.

Any students with disabilities should contact the Disability Services Program to determine whether and to 
what extent services or accommodations are required for this course.  If you think this notice might apply 
to you, please contact the Department of Disability Services at 303-871-2278 or visit the program’s 
website at: http://www.du.edu/disability/dsp/

Equipment & Required Materials
You will need an external hard drive for this course. The hard drive recommended is a Firewire 800 (IEEE 
1394b) with a spindle speed of 7200 RPM or faster. Most hard drives have USB 2 connections but this is 
not advisable for video editing. Recommended brands are Lacie, Seagate, and G-Tech (we do not 
recommend Western Digitals because they are the lower quality division of Seagate). It is also advised 
that the new drive be formatted for MAC (the faculty can assist with this task). (Also, stay clear of 
“backup” drives as they are often too slow for our purposes.) 

You may need to purchase flash/thumb drive and headphones. In addition you may need other items as 
indicated per project. Other supplies will vary from individual to individual. 
SAVE YOUR WORK ON YOUR OWN HARD DRIVE. The EDP program is not responsible for erased files. It is 
your responsibility to back up all your work. Late, incomplete or lost work due to computer failure, 
equipment malfunction, file corruption etc. are not acceptable excuses and will reflect in your grade. 

It is the student’s responsibility to secure/check-out EDP equipment for use in this class. Students are not 
required to purchase equipment for this class, however any late assignments due to equipment problems 
will be considered late -- includes projects turned in after class starts. The EDP program has camcorders 
and other equipment available for check out. 
Students may check out equipment for 3 days at a time, from the EDP TechCheck room. If the equipment 
is not returned on time, students will NOT be eligible to borrow again. If all of the equipment parts (e.g. 
batteries, charger, instruction booklet) are not returned on the designated day/time, then students may be 
charged for these items and/or may loose their eligibility to checkout further equipment. Be mindful that 
returning the equipment on time does impact grades since other students require the equipment for their 
projects.

NO headphones (earbuds etc.) during class, unless instructed. Outside of class, ALWAYS use headphones. 

Computer Lab Policy
In order to use the EDP Labs, students must follow all the computer lab policies. It is your responsibility to 
adhere to all rules regarding the use of the labs and equipment. You will be given a PDF stating all the 
rules.

http://www.du.edu/disability/dsp/


Plagiarism
Solutions to assignments you submit must be your own work. "Cutting and Pasting" from any electronic, 
print or other form (including visual imagery, actualized works, etc.) without giving proper credit to your 
source is considered plagiarism. A student who is discovered to have plagiarized another's work will 
immediately receive a grade of "F" for the course, and a recommendation for disciplinary action will be 
forwarded to the Dean of Students. 

The same project or other materials turned in for 2 different classes without the consent of both 
instructors, will earn the letter grade of “F” for the course. 

Unless otherwise stated, all work in this class must be original, created entirely by the student. Sampling 
will not be allowed.

Readings & Videos
Required material will be referenced from a variety of texts and online sources (including PDF files on the 
class website). Readings and videos will be assigned and referenced 2 class sessions previous to 
discussions and related presentations. You are expected to keep up with all the material and be prepared 
to discuss them in class. 

Tutorials and technical references/assignments will be made from the embedded tutorial and help system 
in FCPX, Adobe Creative Suites and other software. Students are encouraged to use www.lynda.com for 
tutorials.

Critiques & Discussions
Active participation in all discussions and critiques is essential. Critiques are the fundamental exercise in 
developing your skills as a professional. It is in this arena which interaction with your peers determines the 
success of your work and the group at large. Successful critiques include: thoughtful input (verbal 
communication) during critiques and class discussions and the ability to give and receive critical feedback. 
Your full attention and participation is required for every student's project. 

Feedback from the professor for all assignments will be given in verbal form – it is the responsibility of the 
student to take notes and refer to this input. For class critiques, it is recommended that students exchange 
note taking with a peer in the class. 

Projects & Exercises  
Projects are an opportunity to be creative and ambitious - to think and to take risks. Students will receive 
more credit (a better grade) for "ambitious failures" than for success attained from an easy goal. Students 
will be responsible for all aspects of production. Collaborative projects will not be explored in this class. 

Topics/subject matter that will not be accepted for classwork include: family, friends, boy/girlfriend; 
animals/pets; apartments; college looking environments; cars; snow-related activities; sport-related 
activities; kids; music videos; anything considered “cute” and the “lowest common denominator.” 

Completed assignments are due on the designated day at the BEGINNING of class. Assignments turned in 
after the start of class (e.g., videos still rendering when class begins) or incomplete projects will not be 
accepted nor discussed in class and will receive a drop in letter grade. Assignments turned in without the 
exact labeling will receive a letter grade drop (for the first mislabeled work), after the first mislabeled 
assignment, work will not be accepted and therefore will receive a letter grade "F." In addition, for work to 
be accepted, it must meet all the specifications of each project. Most videos will be transferred to the 
Professor's hard drive at the start of class. You are expected to document your projects and exhibitions 
and make copies of your work for your personal portfolio.

At the start of class, you must turn in your completed project via electronic transfer or as stated per 
project. 

Exercises are very much like projects, but on a smaller scale - it's an opportunity to explore concepts and 
software to the fullest degree. 

Artist Statements 
An artist statement will be submitted with each assignment unless otherwise stated. The statement (one 
page) should provide evidence of thorough thought and research pertinent to the specific assignment. 
Incomplete project statements will not be discussed in class and will be considered late - thus impacting 
your project and grade.



Final Project
The final project should reflect the culmination of the knowledge students have acquired throughout the 
quarter in this class. This project should be the student’s most ambitious work for this course. 

Final Portfolio
At the end of the quarter students will turn in a professional portfolio consisting of their work from 
throughout the quarter. The portfolio will consist of all the completed work in its highest quality format and 
documentation of projects (300+ dpi, TIFF). Therefore it is important that students keep a digital copy of 
all their submitted works. 

Cultural Events 
The attendance/participation to a minimum of 3 cultural events is required, as it is a critical component of 
professional practice. These events facilitate networking, opportunities and involvement in communities, to 
name a few of the benefits. There are no written deliverables for this requirement, simply a conversation 
with the professor. 

Grading Policy
Fulfilling the requirements of the course is considered average and will earn a "C." Every student starts the 
class with a "C" grade - because it is the average. It will be necessary to work outside of class to complete 
all projects and assignments. A minimum of eight hours per week of work outside of class is suggested to 
get an average grade of a “C.” Additional effort will be necessary to earn higher grades. Grading is an 
individual process, but general professional standards will be used to evaluate a student's performance in 
order to assign a letter grade. In addition, individual projects will be graded on adherence to the criteria 
(both in letter and in spirit) of the project. Because grading is a cumulative process, falling behind at any 
point in the quarter will have consequences on your final grade - you will need to maintain a constant high 
level of work to achieve a grade above average. 

An Incomplete can only be assigned to students who already have a satisfactory record but find it 
impossible to complete assignments due to non-academic reasons (major health or personal problems), a 
written request stating the reason for a quarter grade of "Incomplete" will be given to the professor prior 
to the deadline for the final assignment. A grade of incomplete must be cleared before the end of the next 
quarter. See the Undergraduate bulletin for procedural details. 

Grading Criteria
A= exceptional performance in all areas, consistent and excellent progress in areas of concept 
development, technique and creativity close to a professional level. Exceptional critique performance, 
thorough understanding of course issues, completion of all work

B=above average performance in all areas listed above - solutions are unique, noteworthy and beyond 
competent, but not consistently excellent.

C=average performance and acceptable progress in areas of concept development, technique, creativity 
and critique performance, understands basic course issues, completion of all work and acceptable 
attendance

D=below average work and progress, does not attempt to further one's current level of technical abilities, 
poor development and research of project concepts, marginal creativity, very little critique interaction, 
poor understanding of course issues, not all assignments completed

F= failing performance and progress, fails to grasp course concepts, failure to complete assignments, poor 
attendance

Total is based on 100%

A 100-90 (Exceptional)

B 89-80 (Above Average)

C 79-70 (Average)



D 69-60 (Below Average)

E 59-50 (Failing) 

Projects=60% Listed in order of importance (the below are interdependent): 

*Critique in Progress is 50% of grade (including: "distance traveled" from the point of origin, amount 
and caliber of work completed)

- Concept (research & well conceived critical content)

- Ambition Level/Pushing Oneself

- Technical Proficiency (software & equipment operation)
- Artist Statement (clarity of thought)
- Presentation Consideration, Craftsmanship and Creative Problem Solving

- Full and proper deliverables according to guidelines 

Final Project=20% Listed in order of importance (the below are interdependent): 

*Critique in Progress is 50% of grade (including: "distance traveled" from the point of origin, amount 
and caliber of work completed)

- Same grading guidelines as above.

Readings & Videos=10% (including: comprehension and depth of understanding of material manifest 
through verbal responses and questions during class discussions and as evidenced in project execution.) 

Participation / Critique Involvement / Community Commitment / Cultural Events=10% 
(including: thoughtful input (verbal communication) and full engagement during critiques and class 
discussions, ability to give and receive critical feedback, preparedness, class contributions, alertness, 
attitude, working well with classmates to create a flourishing class environment, etc.)

Final Portfolio=10% (including: quality of files, organization based on specifications, and completeness 
of portfolio) 

Attendance=Your attendance will affect your final grade (refer to attendance portion of syllabus). Based 
on your attendance, points will be deducted from your final percentage.


